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Estates Operations
Imperial College London
South Kensington Campus

London, SW7 2AZ

	Agenda – Safety Induction


Project Title & No: 
Date: 

Time: 

Principal Contractor: 
Items to consider for Standard Agenda (agenda template below).
Part 1 - Statutory Documents

1. F10 signed and sent to the HSE and copied to the Principal Contractor (PC).
2. Construction phase plan received, approved and confirmed to the Project Manager (PM) and PC.
3. Handover meeting undertaken with the PC and maintenance and signed off.
4. Decontamination certificates issued and available to the PC.
5. Site Waste Management Plan produced and issued.
Part 2 - General Items

1. Emergency Procedures

2. Accident and Incident Procedures and Reporting

3. Traffic Control and Routing - Procedures for road closures

4. Permits to Work Procedures, Hot Works, Live Working, Confined Spaces, Hoardings and Excavations

5. Radios, personal stereos, smoking, alcohol & recreational drugs.

6. General Behaviour e.g. dress code, offensive language, sexist remarks etc

7. Safety Code of Practice (Construction) 2019
8. Asbestos Procedures

Part 3 - Project Specific Items

1. Access and Egress

2. Site Security & overtime working

3. Site welfare set-up

4. Deliveries of materials

5. Storage on site

6. Removal of site rubbish

7. Skip locations 

8. Control of noise and dust

9. Protection of existing finishes

10. Significant Hazards (section 4.00 PTH&S Plan)

11. Any other departmental or building restrictions

12. Site Handover Document & Arrangements

13. Asbestos Clearance Certificates

14. Departments Area Decontamination Certificates

15. Departments Article/Equipment Decontamination Certificates
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