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# Item Description Action
1 Welcome and Matters Arising

1. Previous meeting’s minutes were agreed.

2. PL went through Action Tracker’ items from February’s meeting with five ongoing
(longer term) actions remaining.

2 Summer 2023
Exam Rooming

1. PL presented an amended timeline noting the delayed start to Summer rooming,
due to Dec/Jan and March exam rooming issues.

2. PL noted exam rooming was held until all dept exam timetables were submitted and
gaps in space could be identified.

3. Once draft rooming was completed, hold/reservation bookings were made in dept
spaces and would be replaced with exam events now rooming was finalised.

Exam Requirements

4. PL presented tables demonstrating the total no of exam sittings by week, including
those which required rooming and a breakdown of sittings by exam format for the
period.

5. PL noted the significant no of sittings in Weeks 1-3 and rooming requirements
faced, alongside restrictions suffered with bank holidays, Graduation events etc
(reducing GH/QTR large space use).

6. PL presented a comparison of the Summer rooming shortfall as of 10" Feb (once alll

requirements submitted) and how this had been resolved by 24t March through the
rooming process.

7. Although exams had been roomed, one Physics PG exam remained un-roomed PL
(due to late submission). PL to investigate final un-roomed exam with dept.

Collect Events (Great Hall/lQTR)

8. PL noted various College events taking place during Summer exams affecting
GH/QTR use, including Graduation (3 May) and set-up (2"4 May), plus the Great
Exhibition Road Festival (mid-June).

Operational Arrangements

9. PL advised of the standard arrangements to be in place within the Great Hall and
QTR exam spaces. PL to send out venue guidance packs to each dept before start of PL
exam period.

10. Soft Services arrangements were being collated to request dept exam space set-
ups prior to the start of the period. PL requested any depts requiring support (who had DEPTS
not already come forward) to get in touch.

11. PL highlighted recent issues with PC room access during exam periods and for any DEPTS
depts requiring access, to check rooms and make contact if further set-up required.
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12. MM asked if depts add students to exam events in Celcat in order to help CLCC
3 clash check future exams. RS advised Chemistry do not and MM would need to contact
her directly. FW, JO and KS confirmed students are added to their exam events.

13. DC provided QTR feedback following March exams where whiteboards were
deemed to be small or unreadable due to glare (where paper flipcharts not attached).
PL to investigate any alternative whiteboard options with the AV team (Events).

14. DC noted QTR temperature concerns ahead of Summer exams. PL advised any
depts having issues to get in contact and CTSO can raise urgent requests with Estates
to adjust temperature accordingly (as per venue guidance).

PL

4 Summary of actions from the meeting

See ETUG Action Tracker

5 Future ETUG meetings

2022/23 ETUG meetings planned are:
e July 2023




