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Department of Mechanical Engineering
Health and Safety Committee 
Minutes of the 120th meeting held on 
05 June 2019 at 12.30 in 575, CAGB


Present:

Professor P Cawley (Chair), 


Ms Julia Easton (Experimental Services and Safety Manager),


Ms Efthymia Bekiri (Assist Safety Manager)

Mr Steve Greenwood (Faculty Safety Manager)


Dr Ambrose Taylor, (MoM Div Rep); 


Professor Pavlos Aleiferis (TF Safety Rep)


Dr Mike Ristic (Academic Staff Rep)


Mr Zia Rahman (Deputy Buildings Manager (shared with Guy Fairhurst)


Mr Phil Wilson (Technical Services and UNITE Rep)

Mr Sammy He (PG Rep for Christine Ng)

Ms Serena Dalrymple (Ctte Sec and First-Aid Coordinator) 

The audit recommendation was that the Health and Safety committee is chaired by the HoD.  PC attended today but would like to thank Alex Taylor for his years of contribution in the chairman role and is pleased that he has agreed to stay on as Laser Safety Officer.   Mike Lowe will take the Chair from Oct 2019.
	1.
	Apologies for absence:
Professor Andrew Amis (Biological Safety)

Professor AM Taylor (Laser Safety Officer)
Professor Ferdinand Y Baena Rodriguez

Mr Andrew Wallace (Technical Workshop Manager and Departmental Deputy Safety Manager)

Mr Nigel MacCarthy (Experimental Services and Wind Tunnel Manager, Aero Department),

Mr Eddie Hartrick (Safety Dept Rep)

Ms Alison Church   (Safety Dept Rep)
Mr Balan Dalkaya (AME Rep)
Mr Harry Mitchell (UG Rep) (shared with Girrja Mohandass)



	2. 
	Minutes and Matters Arising from the 119th meeting of 30th Jan 2019

Consumption of food and drink in laboratories;
Action AMT to forward note agreed with JE, to PC for circulation.  
3. Accidents, Incidents, Non-compliances

AMT, indicated that he would adopt a policy to the effect that goggles are not regarded as an engineering control, in other words goggles are NOT acceptable as the “line of first defence”.  He will add the requirement to a risk assessment for alignment as well as the steady state.  Action AMT .

14. Any other business

Yellow Eurobins for disposal of bio waste:  Signage is either not clear or not present. Action EH. Labelling is now in hand. The use of the facilities available in Bioengineering is not possible as they are already used to capacity by other departments.  MED historically have used this facility, but we have no control of how other users make use of the facility and our human waste became contaminated with other bio waste. This being in breach of the Human Waste Act, MED were severely chastised. Complete.
JE proposed that Mech Eng have their own yellow bin.  JE to liaise in the first instance with Nick Dent, Waste and Recycling Manager with the aim to keep a small locked bin within Stores.  Action JE. Nic Dent has been e-mailed twice. He is meeting with JE to discuss this afternoon, (Wednesday 5th June). The Bessemer bins are already used to capacity, and there have been problems historically with using these.

First Aid posters

Meeting to be convened to discuss how the C&G building notices will be arranged.   Action JE.  

3. Accidents, Incidents, Non-compliances  

Action ZR to liaise with the Events team to ensure JE is copied into the monthly schedule sent to him from Events.  The events team have been contacted once again to check JE is on the distribution lists. Complete.

Christine is to present this information to the Staff-Student Ctte on Feb 13 and report any feedback at the next Ctte regarding First Aid.  Action CN.
5.  New Equipment/Research Programmes that may affect others / introduction of new hazards and related safety issues

AmbT wanted a note made to the Ctte that when the new data centre was installed the Electron Microscope was wiped out for 6 months.  AMBT will send the specification for this impending installation to JE.  SG said that Matt Moderate can help with specifying any design work.  Action JE.  The information has been passed on to the architects and project team. Complete.
6.
Building Issues

RSM courtyard resurfacing is on hold – repport from Zia Rahman.  The plans have been finalised and this project is to be carried out sometime after the Festival, ie, mid-July onwards.
The area near to the zebra crossing has now been resurfaced.. 
7.
New Policies, Procedures and Codes of Practice 

SALUS 

It was agreed that an acknowledgement and reference number should be received after sending a notification to SALUS.  Action JC.   When an incident is reported and submitted, there is the opportunity to download a pdf of the report at the end of the process. This will contain all of the information submitted, as well as a unique incident number. Complete.
SG has added a slot so that emergency procedures can be loaded on to the risk assessment. A reminder is included in the relevant section for people to upload emergency procedures. Complete

ALarms

Action AC/EH to tidy up the alarms. Alarms do now sound in the adhesive suite on level 5, however there is still no sounder in the soft solids lab on the 5th floor and the corridor alarms cannot be heard in there.  There is a Fire Cryer immediately outside the Soft Solids lab. The local supply to the sounders on level 5 was faulty and this was replaced in March.  They should now all work.
A review of Fire Warden coverage within the Departments and Fire warden briefing is taking place.  Update will be given in Fire Safety item.  Action EfiB who is arranging.
14. Any other business
The Safety Dept generated form is entitled: ‘Risk assessment for an activity involving the use of hazardous chemicals  COSHH  June 2017.’  Phil Wilson said there is no room for entry of the item, subject, for assessment. Action EH.   The COSHH form has been updated to an unprotected version which allows editing.

	3.
	Accidents, Incidents, Non-compliances
Report presented by JE and attached.  There were three safety incidents.  JE’s report has already been circulated and is attached.


	4. 
	Inspections and Audits

The Head of Department’s Safety Inspections have visited:

· 123, 135, 105a, 103 on 9th April 2019

135 is a new location for the Additive Manufacturing Laboratory.  As a work in progress this appeared to be well managed and the facility an improvement on the previous location. 

· 003 Dynamics Vibrations,  Lab on 20th March 2019.
This lab area was relocated last year. The area was well managed with only some minor items requiring attention.



	5.
	New Equipment/Research Programmes that may affect others / introduction of new hazards and related safety issues – nothing to report.

	6.
	Building Issues

· Following an incident in another Department, Estates Facilities have requested a survey of the location of all Spirax Monnier regulators with a view to making modification – yet to be determined. EfiB has completed her inventory and there are 220.
The survey identified areas in Tribology where regulators had never been fitted during AMP.  This is being rectified by the department.

Action SG to speak to NMacC regarding Spirax Monnier regulators in Aero.


	7.
	New Policies, Procedures and Codes of Practice 

· Mild steel welding fume has been reclassified as a carcinogen. This means that exposure must be kept to a minimum. The present Local Extract Ventilation system in Skempton that is used by MED is not up to a sufficient standard. Work will be done to improve the facility but until then PPE will need to be worn. This presently only involves one person (or possibly two if the modifications take a while) from Mech Eng.


	8.
	Fire Safety

	
	· A comprehensive test of the fire annunciation system for the building as a whole has been carried out after concerns were raised by the Departmental Safety Manager that each time the alarms were activated they did not function adequately in some sections of the building.  Although the system had been tested after each phase of AMP, it had never been tested as a whole.

· Following a building evacuation resulting from operation of steam plant in the TF teaching labs, a new higher temperature heat detector head has been installed in the lab.
· The Department is working with the Fire Safety Office to pilot a new Fire Warden Initiative to improve training and communication with local Fire Wardens which in turn will give reassurance that Fire Wardens’ coverage is in place. This will involve bespoke training sessions for our wardens.


	10.
	College Safety Unit Summary presented by JE, already circulated

	11.
	Radiation Safety Report (when applicable)

· Amnesty of Unregistered Radioactive Materials

Following the discovery of significant amounts of unregistered radioactive material, when the Chemistry department moved location, the Environment Agency has issued an enforcement letter to College to deal with any other similar items that we may have. An amnesty for disposal is in place until the end of June. The Department of Mech Eng will conduct a thorough search, and make the necessary nil return.


	12.
	OH Report presented by JE, copy circulated.

	13.
	Safety Training 

	14.
	Any Other Business

Drones

PC asked SG for guidance on the regulations for drone flying outside of the College.  SG reported that the Civil Aviation Authorty are to clarify and update the Faculty Management Ctte regarding outside drone flights.  He said that regulations will be split between recreational and commencial use.  Teaching will not be classified as commencial, however, flights that are linked to project funding, are likely to be, as they could be used commercially.
Satefy meeting restructuring

PC adivsed the Ctte that JE had put forward a committee restructuring for H&S into smaller groups with a small team attending the MEng H&S Ctte; a further set of meetings will be held for Safety Officers and a Safety Forum for everyone else.  Action JE to send out nofication.


	15.
	Dates of next meetings:  12.30 pm on Wednesday 30 Oct in 765 

                                             


Accident and Incident Report
Safety Dept Report
