Spiral Permission letter
Please use this sample letter when requesting permission to add a copy of your publication to Spiral, Imperial College London  Digital Repository.
Once permission has been obtained please add a copy of your publication to Spiral and forward on the publisher's reply to spiral@imperial.ac.uk. This will help library staff know that permission has been obtained.
 Letter / email 

Dear [publisher etc],

I believe that you are the rights holder for [title: conference paper /book chapter / other publication type] below and I would like to request permission to add a copy to Spiral, Imperial College London  Digital Repository (http://spiral.imperial.ac.uk/).

Title:
Author(s): 
Book / Conference title:
Year:
Pages:
ISBN:

(*Adapt to meet your needs)

[bookmark: _GoBack]Imperial College London has implemented an open access mandate for all research publications, subject to publishers’ copyright policy. Spiral is a not for profit service for our academic authors providing free access to the full-text of their publications via the web. Full bibliographic details are given for each article and a link to the published article is provided. Articles within the repository are offered for use under the Creative commons attribution, non-commercial, no derivative works (4.0) licence http://creativecommons.org/licenses/by-nc-nd/4.0/


As the rights holder, I’d be grateful if you would give permission for the use stated above 

Please would you assist me by including the following in your reply:

1. Confirmation that you are the rights holder
1. Confirmation that permission has been granted
1. Which version of the paper I may include
1. Any other conditions that apply (e.g. must acknowledge the copyright holder)

Kind regards

[your name]

